
[image: image1.jpg]



APPLICATION FOR EMPLOYMENT

· To apply please send the completed Application Form to Human Resources via post to Crisis, 66 Commercial Street, London, E1 6LT or email human.resources@crisis.org.uk before the closing date.
· Please note that pages 1 and 2 of this application form will not be made available to the shortlisting panel​
· We encourage applications from all sections of the community particularly those with personal or previous experience of homelessness.
	APPLICATION FOR THE POST OF

	

	WHERE DID YOU SEE THE POST ADVERTISED?
	


PERSONAL DETAILS

	Last Name
	
	          First Name

	

	Known as
	
	          Title


	Mr / Mrs / Miss / Ms / Other


	Address


	


	Telephone (Day)
	
	
	

	Telephone (Mob)
	
	Telephone(Eve)
	

	Email address: 


Please give the names and addresses of two referees who should not be related to you.  One of these must be your present or most recent employer or supervisor (where applicable). If there are gaps in your employment history (e.g. due to a period of homelessness or education) please give details of someone who can validate these gaps.

	
	Referee 1
	Referee 2

	Name
	
	

	Job Title
	
	

	Organisation
	
	

	Address
	
	

	Telephone Number
	
	

	Email address
	
	

	Relationship to applicant
	
	

	May we contact this referee before an interview?
	YES / NO
	YES / NO


	Do you require a work permit for this post?
	Yes
	
	No
	


	Have you experienced homelessness?
	Yes
	
	No
	


_____________________________________________________________________________

The Disability Discrimination Act 1995 defines disability as “a physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out normal day-to-day activities”. The Disability Discrimination Act 1995 requires an employer to make “reasonable adjustments” to working conditions, in order to enable disabled applicants to have equal access to employment opportunities.

Completion of the following is optional: The information disclosed here will only be used to enable a fair decision to be made, and will not be used to discount applicants.
	Do you consider yourself to be a disabled person?
	Yes
	
	No
	


If Yes: What is the nature of your disability, and do you know of any adaptations or modifications that could be provided to assist you in carrying out the duties of this post?

Is there any information you wish to provide that would help us in offering you a fair selection interview?

______________________________________________________________________________
I declare that the information given in this application is a true and complete statement. I understand that any offer of appointment and subsequent employment is conditional on this declaration and if my application is incomplete, untrue or inaccurate, then Crisis UK shall be entitled to withdraw any offer of appointment or terminate any contract of employment.

I understand that any offer of appointment and subsequent employment is subject to satisfactory references, evidence of my right to work in the UK and satisfactory disclosure from the Criminal Records Bureau at the appropriate level, where this is a requirement of the post (if stated in the person specification).

I understand that the information provided on this application form will be used on the computerised human resources information system should an offer of appointment be made. Further details about data protection will follow with any contract of employment. I understand that if I am not offered employment, my application and associated documentation will be securely destroyed in twelve months time.

Signature:
____________________________________
Date:

_________________

IF YOU SUBMITTED THIS APPLICATION FORM ELECTRONICALLY 

YOU WILL BE ASKED TO SIGN A COPY IF INVITED FOR INTERVIEW

For office use only

	POSITION:
	
	APPLICATION

NO:
	


______________________________________________________________________________

EMPLOYMENT HISTORY

Present/Most Recent Employment

	Name and address of employer

	

	Job Title

	

	Start Date

	

	Leaving Date / Notice Required

	

	Salary

	

	Reason for leaving 

	

	Duties and Responsibilities

	

	Key Achievements

	

	How many days and episodes of sickness have you had in the last 12 months?

	


Previous Employment History 

Please start with the most recent. 
	Name and address of employer
	Job title
	From

(mm/yy)
	To

(mm/yy)
	Brief Description of Duties 

and Key Achievements
	Reason for leaving

	
	
	
	
	
	


EDUCATION & TRAINING

Educational / Professional Qualifications

Please give details of any education and professional qualifications achieved. Include details of any qualifications for which you are now studying.

	School/College
	Date completed
	Qualification 

(subject and levels achieved)

	
	
	


Short Courses

Please give details of any training which is relevant to this position for which you are applying. 

	Dates
	Duration of course
	Title of training programme/course

	
	
	


Membership of Professional Bodies

	


GAPS IN WORKING HISTORY
Please use this space to account for any gaps in your work experience. If this is due to homelessness please give details.
Crisis encourages applications from all sections of the community, particularly those with personal or previous experience of homelessness.
	Dates (approx)
	Description

	
	


OTHER RELEVANT EXPERIENCE

Please use this space to account for any other experience you consider relevant to this application
	Dates (approx)
	Type of experience

	
	


SUPPORTING STATEMENT

Please complete the supporting statement section on this application form (max. 2 pages) setting out how your skills, knowledge and experience meets the person specification. 
The information you provide will largely determine whether or not you are selected for interview, so please take the time to consider your answers. When completing this section please ensure that you:

· Address your answer to EVERY essential requirement in the person specification, and (where applicable) the desirable criteria. Write a separate paragraph for each point in the person specification in each of the boxes below. Add more boxes as required.

· Demonstrate, with illustrations from your personal/professional experience, that you possess the specific skills, knowledge, attitude or experience required. In doing this you should consider how the requirement relates to the job description. It is insufficient to merely re-state the points on the person specification.

· Present your information neatly, clearly and succinctly.

· Do NOT send a CV with your application, either as a substitute for or in addition to your application. Any CV received will be removed from your application before it is considered by the shortlisting panel.

· Do NOT send copies of qualifications. If a qualification is specified in the person specification, you will be required to bring your original certificate, should you be invited for interview. 

· Do NOT send references. We will request the completion of a standard reference request form from your referees, should you be offered a position.
	Person Specification Criteria
	Evidence of skills, experience and knowledge/training

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please add further boxes as required

